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Letter applying for a job: 

 
(Addresses are not written) 
 

 
 

 

 

 

 
Source: Successful Writing Intermediate. Student’s book, page 28. 

 



WRITING FORMAL E-MAILS AND LETTERS            LEVEL:  ADVANCED  2 
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Email asking for information (email of request): 

  

 
Source: Successful Writing Intermediate. Teacher’s book, page 75. 
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Letter asking for information (letter of request): 

 

  

 

Source:  Listening, Speaking, Writing Plus Intermediate. Teacher’s book, page 44. 
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Email of complaint: 

 
Source: Successful Writing Intermediate. Teacher’s book, page 16. 
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Email of complaint: 

 

 
Source: Total English Upper-intermediate. Students’ book, page 163. 

 
Email of complaint: 

 

 
Source: Successful Writing Proficiency, page 74. 


